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PROCESS 
These instructions will help you navigate through Banner to prepare for registration, browse 

and register for courses. 

 

INSTRUCTIONS 
1. Login to my.abac.edu/ using your ABAC username (email address) and 

password. 

 

2. Click on Banner Student Registration (Under Applications in Tools) 

3. Select “Prepare for Registration” 

 

• If you have never used Banner Student Registration before, you will be asked for your 

PIN, which is your 6-digit date of birth. 

o You will enter two digits for the month you were born, two digits for the day you were born, and 

two digits for the year you were born (MMDDYY) 

o EX. If you were born January 15, 2004, you would enter the PIN as 011504 

 
 
 
 
 
 
 
 
 
 

• Make sure you do not have holds that will prevent you from registering. 

• Your ‘Time Ticket’ shows when you can log on and register for classes. 

03/10/2025 08:30AM – 08/26/2025 04:30PM 

Fall Semester 2025 

https://my.abac.edu/
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4. Go back to the main Registration screen and select “Browse Classes” to look up courses.  

OR 
Go back to the main Registration screen and select “Register for Classes” when you are 
ready to add courses to your registration. 
 

5. To choose the correct term to register, enter a term or click the dropdown arrow to Select a 
Term and click “Continue”. 

 
 

 
 

6. Search for classes you would like to register for. Enter the Subject, Course Number or 
Keyword on the ‘Find Classes’ tab. 

• Or you can also click “Advanced Search” to refine your search results. 
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7. Or you can enter the CRN number for a specific class on the ‘Enter CRNs’ tab. 

 

 
 

8. Find the course you would like and select “Add” to add the course to your prospective 
registration. 

 

Be mindful of the campus location (Tifton, Bainbridge, Online, eCore, etc.) 
 

• The class(es) will appear in your Summary window as ‘Pending’ If you do not see the 
‘Summary’ window, click the ‘Panels’ button in the bottom left. 

 
*Note* You are not yet registered for the selected class(es) if the status says ‘Pending’. 
 

• To remove a course, select ‘Remove’ in ‘Action’ and click on ‘Submit’ 
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9. After adding these courses to your registration schedule list, press “Submit” to finalize your 
registration. You will be shown any errors or problems with your registration. That’s all there 
is to it! 

 
 

 

 
 

 

 

 

 

 

 

 

 

 

 

CONTACT 
If you have any additional questions, please contact Academic Support at 
asc@abac.edu. 
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