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So, what is 25live?  


»25LIve IS a web-based

event request,
scheduling,
calendaring
environment




’ 25LiveE



» Create an event

» Find out what’s happening on selected dates for
locations, resources, or organizations

» Search for events, locations, resources, or
organizations

» Print, save, or email a wide variety of reports for
events, locations, resources, and organizations

» Publish events to online calendars created and
administered via 25live Publisher




Important glossary of terms

» Event: Any activity being planned and tracked in 25live. The activity does
not necessarily have to have a space attached to it. For example, calendar
announcements. An event in 25live can only have one start and end time.

Event Wizard The event creation form.

Head Count: The expected number of people attending the event.

Organization: The group sponsoring the event.

vV v v Vv

Resource: Anything other than a location that’s required for an event, such as
equipment, catering, personnel, tables, chairs, audio visual equipment, etc.

v

Space: The term used to describe a location in 25live.

» Location: Aroom or other facility (such as a pool or playing field) where
events may occur.
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For events with more than one start and end time, a recurring event will be created.  We will talk about those later.



Let’s get started

Log In to 25live
»https://25live.collegenet.com/abac

Be sure to ‘star’ this URL on your computer
when you get back to your desk
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So let’s get started…. Go ahead and log in to 25live at the URL listed.  When you get back to your computer on your desk you will want to ‘star’ this URL for future use.



https://25live.collegenet.com/abac

B oApps [ Wark APPS Personal Links " ABAC 25Live (G) ABAC Login i Mail - Susan Nelson - [ Abraham Baldwin Ag: B ABAC 25Live Adminiz B ABAC 25Live Configu Other bookmarks

AERAHAM BALDWIN Welcome, Nelson, Susan = Preferences = Sign Qut = Today is Sun Nov 20 2016
AGRICULTURAL COLLEGE

J?‘ Home l [@ Event Wizard \ [Iﬂ Events l Iu Locations \ I& Resources [Sﬁomanizations ] [ Tasks l I Reports l I(t-- Publisher l

Welcome to Abraham Baldwin Agricultural College's 25Live Production Environment!

Quick Search o ‘ = [f Find Available Locations ‘ { customize Dashboard
—hl I know WHEN my event should take place -- help me find a
location! B Recently Viewed | =
‘ Search Events |
OR (none)

I know WHERE my event should take place -- help me choose a

time!
‘Search Locations | [y Your Starred Events © | =

You do not have any Starred Events!

Throyghnut this site you can mark any Event as "Starred” by clicking

its §.7 icom.
Search Resources | Create an Event | )
&, Your Starred Locations © | =
i You do not have any Starred Locations!
Your Starred Event Searches © ‘ = L] Your Upcoming Events @ | =
i i i Throughout this site you can mark any Location as "Starred” b
D Health Science Building Events 'i'}' You are not associated with any upcoming events g i) ¥ ny Y

clicking its 5.7 icon.

© ‘ - [] Your Event Drafts © | =
T,'}J' [] Mo Event Drafts in which you are the Scheduler

Your Starred Location Searches

&, Your Starred Resources © | =

Health Sci Buildi
W Hea SIS e, You do not have any Starred Resources!

[] Mo Event Drafts in which you are the Requestor
W Schedule25 Assignable 7

Throughout tﬁhis site yvou can mark any Resource as "Starred” by
clicking its 5.7 icon.

| = — . ~ | _ |
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This is the HOME screen when logging in to 25live.  From here start creating an event, as well as can perform a quick search for locations, events, resources.  




(I ABRAHAM BALDWIN
% AGRICULTURAL COLLEGE

JE‘ Home ‘ [Bmmvmard ‘ IIQ Events l [0 Locations ‘ [‘ Resources ‘ IQOrganizaﬁms l [Tashs ‘ [neports ‘ “(t-mblisher}

. . . . . .
Welcome to Abraham Baldwin Agricultiiral College's 25Live Production Environment! Dashboard l [ Calendar l [ Availability ]
/

N\
‘ Quick Search / (7] ‘ = ‘ g Flnh\Qvailable Locations | {& customize Dashboard
/ I kno HEN
’:?Search E/ems ‘

¥ pecently Viewed | =

(nong)

These tabs allow you access specific
areas of 25live directly. Events,
Locations, Resources, Organizations,
Tasks, and Reports



The 25LIve Home Tab

Home tab use

The 25Live Home tab provides three working views of 25Live for quick
access to the information formats you need.

| Dashboard || Calendar | Availability

Image: You have multiple view choices available to you on the 25Live Home fab.
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The dashboard is the central hub for working in 25live.  
From the dashboard you can create an event, perform a quick search for events, locations, resources and organizations


| Dashboard | Calendar | Availability |

Dashboard is for quick access to a variety of
25live Information and functionality

Calendar provides easy access to event
taking place on a date( you specify)

vailability displays a daily view of locations
n a single date
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The dashboard is the central hub for working in 25live.
From the dashboard you can create an event, perform a quick search for events, locations, resources or organizations.  


-
Welcome, Melson, Susan » Preferences = Sign Qut = Today is Sun Nov 20 2016 @ Help

Tasks | | Reports | |{Il- Publisher ‘

Dashboard l | Calendar | | Availability

'ﬁ' Customize Dashboard @ Help

te an Event |

| BV Recently Viewed =l

You can drag and drop ‘boxes’ to rearrange
them to suit your personal needs. Click
Customize Dashboard to expand the area where
you can drag a box out of sight or retrieve
hidden boxes; or click “reset dashboard’ to
restore to the default layout.




Let’s create an event.




	What is
	Slide Number 2
	25Live
	Slide Number 4
	Important glossary of terms
	Let’s get started��Log in to 25live
	Slide Number 7
	Slide Number 8
	Slide Number 9
	Slide Number 10
	Slide Number 11
	Let’s create an event.��

