Working Paper Guidelines

1. Set margins for your papers at no greater than 1.5”

2. Set font size at 10 or 12 point, nothing larger than 12 point.

3. Provide a single spaced heading at the top left side of the first page that includes the following information:

a. Student name

b. 918 number

c. Class name, day, time (i.e. BUSA1101 SessionB)

d. Instructor name (Truman)

4. Provide a separate page listing your citations. This provides detailed information regarding the sources you used and must include 

a. Name of article/site used

b. Name of author

c. Date of publication

d. Link to article/site

5. Perform spell-check.

6. Proofread your paper for errors. (grammar, run-on sentences, errors from spell-check, etc)

7. Citation examples: There are several sets of guidelines for the format of citing a bibliographic source. In general, I want enough information to be able to go and check your sources. You should include, at a minimum, the following items:

a. Author name

b. Title of article, site, journal, etc.

c. Date of publication

d. Name of group sponsoring web site (if it is one)

e. Date you accessed the source (if it is on Internet

f. URL

Sources to help you:

http://www.bedfordstmartins.com/online/citex.html
http://library.duke.edu/research/citing/
Examples:

Online document 
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Author's name (last name first). Document title. Date of Internet publication. Date of access <URL>. 
· Landsburg, Steven E. "Who Shall Inherit the Earth?" Slate 1 May 1997. 1 Oct. 1999 <http://www.slate.com/Economics/97-05-01/ Economics.asp>.

Professional site 
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NAIC Online. 29 Sept. 1999. National Association of Inventors Corporation. 1 Oct. 1999 <http://www.better-investing.org/>. 
Article in an electronic journal (ejournal) 
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Joyce, Michael. "On the Birthday of the Stranger (in Memory of John Hawkes)." Evergreen Review 5 Mar. 1999. 12 May 1999 <http://www.evergreenreview.com/102/evexcite/joyce/nojoyce.html>. 

Newspaper article 
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Wren, Christopher. "A Body on Mt. Everest, a Mystery Half-Solved." New York Times on the Web 5 May 1999. 13 May 1999 <http://search.nytimes.com/search/daily/bin/fastweb?getdoc+site+ site+87604+0+wAAA+%22a%7Ebody%7Eon%7Emt.%7Eeverest%22>. 

