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Course Syllabus PRINT IN “DOC” FORMAT!
	Course Name:

HUMAN COMMUNICATION 



	Course Number:

COMM 1100 



	Course Description:

Designed to develop techniques in research, organization and delivery of different types of speeches; to develop communication skills including the clear, concise, effective oral presentation of ideas; and to develop an acceptable speaking voice. Fall, Spring, Summer. 



	Pre-requisites/Co-requisites:

Prerequisite: Exemption from or successful completion of READ 0099 and ENGL 0099. 



	USG General Education Outcomes Pertinent to this Course:

Communications: Oral and written communication will be characterized by clarity, critical analysis, logic, coherence, persuasion, precision, and rhetorical awareness.
Competence within the context of collegiate general education is defined by the following outcomes: 

· Ability to assimilate, analyze, and present in oral and written forms, a body of information; 

· Ability to analyze arguments; 

· Ability to adapt communication to circumstances and audience; 

· Ability to consider and accommodate opposing points of view; 

· Ability to interpret content of written materials on related topics from various disciplines; 

· Ability to communicate in various modes and media, including the proper use of appropriate technology; 

· Ability to produce communication that is stylistically appropriate and mature; 

· Ability to communicate in standard English for academic and professional contexts; 

· Ability to interpret inferences and develop subtleties of symbolic and indirect discourse; 

· Ability to sustain a consistent purpose and point of view; 

· Ability to compose effective written materials for various academic and professional contexts. 

ABAC Course Learning Outcomes:

COURSE OBJECTIVES: This course is designed to provide the opportunity for improvement in both the theoretical understanding and practical performance of human communication. To complete this course successfully, you will present speeches which demonstrate:

1. coherent organization of information
2. inclusion of significant content
3. sound research
4. adaptation to audience and situation
5. use of clear language and appropriate methods of delivery
6. compliance with assigned time constraints



	INSTITUTIONAL ABSENCE 

A student who serves as an official representative of the college is defined as one who: 

1. is authorized to use the college name in public relationships outside the institution; 

2. regularly interacts with non-college individuals and groups over an extended period of time (at least one semester); 

3. represents the college as a part of a group and not as an individual; 

4. represents the college under the direct supervision of a college faculty or staff member; and 

5. is authorized in writing, in advance, by the President of the college.

Such a student is in no way released from the obligations and responsibilities of all students, but will not be penalized with unexcused absences when absences result from regularly scheduled activities in which he/she represents the college. 

Further, it is the responsibility of each student to contact instructors prior to the absence and to make arrangements to make up any work that will be missed, in a manner acceptable to the instructor. Advisors of activities will schedule off-campus activities in a manner that does not unduly disrupt the learning process for a student. 



	College Policy on Academic Dishonesty:

ACADEMIC DISHONESTY 

Because Abraham Baldwin Agricultural College has the dual responsibility of educating students and helping them mature into worthy citizens who take their place in the larger community, it has adopted a code for dealing with academic irregularities. 

Academic irregularities include, but are not limited to, giving or receiving of unauthorized assistance in the preparation of any academic or clinical assignment; taking or attempting to take, stealing, or otherwise obtaining in an unauthorized manner any material pertaining to the education process; selling, giving, lending, or otherwise furnishing to any person any question and/or answers to any examination known to be scheduled at any subsequent date; fabricating, forging, or falsifying lab or clinical results; plagiarism in any form related to themes, essays, term papers, tests, and other assignments; breaching any confidentiality regarding patient information. 

Due Process for Academic Dishonesty Cases 

Step 1. When a faculty member suspects that a student has engaged in academic dishonesty, the faculty member will call the student into a private meeting in the faculty member’s office. (The division chair will be notified of and will approve any action.) 

Step 2. The faculty member will confront the student with the evidence of dishonesty and/or academic irregularity. The faculty member and the student will discuss the specifics of what occurred. If the student confesses and accepts responsibility for academic dishonesty, then the faculty member will ask the student to sign in his/her own handwriting, a statement which makes clear that the student admits responsibility for the academic dishonesty. The faculty member will then consult with the division chair. The faculty member is then free to reprimand the student, to give a failing grade for the assignment, or to require the student to resubmit the assignment in question. With approval of the division chair, the faculty member can increase the penalty up to and including a “WF” for the course if the incident(s) merit this severe penalty. 

Step 3. If the student refuses to sign a statement accepting responsibility for the act(s) of  
academic dishonesty, then a full hearing on the matter must be held. The faculty member 
and chair will document this incident and schedule a meeting with the student. This 
information will be turned over to the Academic Dean, who will make the determination 
of charges against the student and notify him/her in writing. The charges will be mailed 
by the Academic Dean to the student along with a notice to appear at a hearing, and, if 
the student wishes, to bring witnesses. At least three days’ notice is necessary unless the 
student waives the notice in writing. 

Step 4. If the student requests a hearing, the Academic Dean has the option of hearing the case for 
administrative adjudication, convening a special hearing panel including faculty and 
students, or of referring it to the Student Life Hearing panel which handles all other 
disciplinary matters on campus. The committee will provide its recommendation to the

            Academic Dean. The Student Life Hearing Panel, when hearing cases of academic

            dishonesty, will include two faculty members, two students (one of whom will be the

            SGA president and the other an associate justice,) and the Director of Student Life, who

            oversees campus discipline and the Code of Conduct. The Chief Justice of the SGA chairs

            the panel. The Vice President for Student Affairs will serve as advisor to the panel for all

            academic dishonesty cases. In general, the decision of the Academic Dean or his/her

            designee will not be appealed to the Student Life Hearing Panel. An appeal of the Dean’s

            decision will go directly to the President who may choose to use the Student Life Hearing

            Panel to make a recommendation to him. 

Step 5. The student has a right to appeal the decision of the hearing officer or hearing panel

            within ten calendar days of the decision. The appeal will be to the President or his

            designee. The President’s decision is final. The President reserves the right to review all

            disciplinary cases and the judgments made during the process. 



	Midterm Advisory Grades

Midterm Advisory Grades will be reported on Banner Web to any student who has a “C,” “D,” or “F” in any class.  The number of class absences will be posted for all students.  Advisory grades are not entered on the student’s permanent record. Students should note that these grades are advisory and will not necessarily reflect the final grade earned in a course.  These grades are intended to provide students with information in order to improve their performance in the second half of the semester. Students are responsible for checking Banner Web when grades and absences have been reported.  Students who receive grades should meet with their instructors to develop plans for success in the second half of the semester.  Students should also take advantage of study groups and plan for ongoing conferences with instructors in order to monitor their progress.  ABAC provides free tutorial assistance for most courses through the Academic Assistance Center (AAC); in addition to other academic support activities, students should work with their instructors to establish tutoring in the AAC.



	If there is a student in this class who has specific needs because of learning disabilities or any other disability, please feel free to contact the instructor.



	This is a partial syllabus. More detailed information relating to the class and Instructor will be made available to each student.




COMMUNICATION 1100      SPRING 2012

1
DR JOHN GALYEAN

Conger 321    Phone  391 4960       jgalyean@abac.edu  campus emergency: 391-5225                                    

OFFICE: By appointment 24 hrs ahead if possible: MWF: NOON;   T/R: 10am
Prerequisite: Exemption from/successful passage of BOTH Learning Support Reading and Learning Support English 

I RESERVE THE RIGHT TO CHANGE ANY POLICY OR PROCEDURE IN THIS SYLLABUS AT ANY TIME. 
Email: jgalyean@abac.edu   Include your name, name of class, and class time in the text of emails to me. Do not expect me to know who you are by your email name (many are abbreviations); proofread your emails; I will not respond to email messages that make no grammatical sense, have gross misspellings, are composed in “text speak”etc.

Text:  (REQUIRED) : O’Hair, Dan and Wiemann, Mary. Real Communication: An Introduction. Boston: Bedford/St. Martin’s, 2009. ; YOU ARE ALSO REQUIRED TO PURCHASE several of SCANTRON FORM 882-E; you must have one for each exam as well as your own #2 pencils or you cannot take/pass those tests
COURSE OBJECTIVE: TO MAKE CONFIDENT, ENTHUSIASTIC, AND DYNAMIC PUBLIC SPEAKERS OUT OF BEGINNING SPEECH STUDENTS

Expected Course Outcomes: 
1 organize information coherently 
2 include significant information 
3 execute sound research 
4 adapt to your audience and to the speech situation 
5 use clear language   
6 incorporate appropriate methods of delivery  
7 complete your address within time restraints.

The type of speech to be performed in this class: “extemporaneous”

· prepared “ex tempore” (Latin. “for the time”) that is to say, for a designated occasion

· neither memorized nor read, the extemporaneous speech gives the illusion of being spontaneous yet well-worded, with the speaker using note cards on which can be found the outline for the speech consisting of key words and phrases (not complete sentences) as well as sources to be cited verbally. 

· only quotes are written down word-for-word on said cards and only quotes of considerable length are allowed to be read verbatim.

· conversational in tone yet formal in adherence to proper grammar, syntax, and semantics, the extemporaneous speech insures that the speaker’s message and intent will be delivered to the audience successfully  

· after topic choice, research, and organization are completed, the remaining key element is dedicated and frequent rehearsal.

Remember: speeches judged as largely read to the class or obviously memorized or close to it by me will result in an F for that assignment. Decision of the judge is final.

I MAY ASK TO SEE YOUR NOTE CARDS BEFORE, DURING, OR AFTER A SPEECH TO PROVIDE EVIDENCE OF YOUR HAVING MEMORIZED OR READ YOUR SPEECH.

· NEVER READ A SPEECH VERBATIM!!!!    
· NEVER MEMORIZE A SPEECH  
· THESE TECHNIQUES ASSURE THAT YOU WILL NOT PASS THE ASSIGNMENT; I RESERVE THE RIGHT TO CONFISCATE YOUR NOTE CARDS
I DO NOT DISCUSS GRADES THE DAY I HAND ASSIGNMENTS BACK; TALK TO ME THE DAY AFTER.

Informative Speech I           20%


A (4 pts)    90-100    3.75  - 4.0     
Daily Grade
            
       15%


B (3 pts)    80-89      2.75 - 3.74
Persuasive Speech                20%                                
C (2 pts)    70-79      1.75 - 2.74
Special Occasions Speech    15%


D (1 pt)      60-69        .75 - 1.74
Midterm Examination         15%


F (0 pt)       0-59        0.0 -   . 74
Final Examination               15% 
YOU MUST ATTEND AND TAKE THE FINAL TO PASS THE COURSE
WHAT TO SUBMIT THE DAY YOU GIVE THE INFORMATIVE AND PERSUASIVE SPEECHES:

FOUR TYPEWRITTEN PAGES STAPLED IN THE UPPER LEFTHAND CORNER: 
1
title page 
2
outline
3 
works cited page (bibliography of sources) in  MLA Style
4           copy of critique sheet -- printed in DOC format-with your name and topic filled out before you submit it to me   
· The 4 pages must be stapled in the upper left-hand corner
· top of critique sheet filled out.  PRINT YOUR NAME AND TITLE/TOPIC; TYPED 
· due at the beginning of class on the days you are to speak. Come into class and put your packet on my desk.  
· if you do not have all of these documents, in order and stapled in the correct place, submitted at the very beginning of class, you will not be allowed to present your speech and you will receive an F for the assignment. 

ATTENDANCE





BE ON TIME. AFTER THE ROLL HAS BEEN CALLED EACH DAY, LATECOMERS WILL BE CONSIDERED ABSENT WITHOUT EXCUSE FOR THE CLASS AND WILL RECEIVE AN UNEXCUSED ABSENCE—DO NOT ASK ME IF I HAVE TAKEN ROLL.
EXCUSED ABSENCE: ABAC-SPONSORED ACTIVITIES, WITH 24 HOUR NOTICE AHEAD OF TIME FROM THE EVENT’S COORDINATOR (TEACHER/COACH, ETC); ILLNESS IS NOT AN EXCUSED ABSENCE!

In the event you are diagnosed with pandemic flu, or are otherwise unable to attend class for an extended period of time due to bona fide illness (i.e. verified by competent medical authority), alternative assignments and other course work will be arranged.. NOTE: This option is ONLY available for medically-diagnosed illnesses requiring extended home stays and MUST be coordinated within 24 hours after the diagnosis has been pronounced, documented, and verified. 

Only ABAC-sponsored curricular/extracurricular functions qualify as excused absences. Notify me one class session ahead of time that you will be gone from class.  Work you miss by being absent but excused is due BEFORE YOU ARE TO BE ABSENT—not after.  Email me using clear subject headings (comm. 1100; speech class) having to do with class plus your name, not just your email name; get any notes from classmates; ask me for any handouts or other material. 
MWF CLASSES: More than SIX unexcused absences will result in your receiving an F for the class, T/R CLASSES: MORE THAN FOUR UNEXCUSED ABSENCES; NOTE: LATENESS TO CLASS AFTER THE ROLL HAS BEEN CALLED CONSTITUES AN UNEXCUSED ABSENCE. THERE WILL BE NO MAKE UP SPEECH OPPORTUNITIES.  IF YOU DO NOT DELIVER A SPEECH WITH PROPER PAPERWORK (stapled) THE DAY YOU ARE SCHEDULED TO DO SO, YOU FAIL THAT ASSIGNMENT   YOU ARE EXPECTED TO ATTEND CLASS ON DAYS YOU ARE NOT SPEAKING.
“Absences due to medical conditions that may potentially exceed the course attendance policy must be discussed and contracted in writing with the course Instructor, Disability Service Provider and approved by the Dean of the College during the first week of classes.  This absence agreement is not retroactive.”  

VERBAL EXPRESSION IN CLASS

Public speaking necessitates a style of speaking more formal than that which is used in everyday conversation. While delivering a speech in class, you will be expected to project your voice, articulate, use proper grammar, syntax, and semantics, and use appropriate levels of vocal projection. You are expected to speak Standard American English. No unexplained jargon, colloquialisms, slang, contractions, or junk language.  You will be corrected. Word yourself well. Start now thinking clearly, then communicating clearly.  Say what you mean; mean what you say. Improper speech is a phenomenon up with which I will not put. THINK BEFORE YOU SPEAK!
THE FIRST VISUAL AID TO CONSIDER: YOURSELF 

Dress appropriately for the speech.  Unless it truly enhances and pertains to the speech, never wear a hat when speaking in class.
· Only water in class. Clean up immediately if spilled. No food. No soft drinks. No energy drinks.
· TURN OFF ALL CELL PHONES AND OTHER DEVICES BEFORE YOU ENTER CLASS! CALLERS AND TEXTERS WILL BE ASKED TO LEAVE & WILL RECEIVE AN UNEXCUSED ABSENCE FOR THE DAY
· DO NOT ENTER CLASS WHEN A SPEECH IS IN PROGRESS! STAND OUTSIDE AWAY FROM ANY WINDOW VISIBLE TO THE CLASS SO YOU DO NOT PRESENT A DISTRACTION AND WAIT TO ENTER WHEN YOU HEAR APPLAUSE.

REVIEW YOUR SYLLABUS—READ IT CAREFULLY! BRING YOUR SYLLABUS TO CLASS EACH DAY. CONSULT YOUR SYLLABUS FOR THE ANSWER TO WHAT MIGHT PROVE TO BE AN “OBVIOUS” QUESTION. 
Monroe Motivated Sequence:

Attention-      
get our attention!!!!  (DO something!; relate to it throughout the speech)
Need – 

impress upon audience a need to know the information
Satisfaction – 
satisfy our need to know
Illustration – 
expand discussion by providing illustrations
Actuation –
 provide a plan of physical action for audience members so they will aid you in your goals for the speech 
(required of persuasive only; persuasive speeches must have a CONCRETE (not abstract) actuation step in order to achieve a passing grade
Plagiarism
All speech faculty have access to multiple anti-plagiarism search engines and other sources of checking the authenticity of a student’s work. Do not attempt to plagiarize information you come across during research.  Verify in your textbook what constitutes plagiarism in all its forms.  Ask me to verify what approaches you should take in including information in your speech performance. First offense—F for the assignment and report to the Chair of the Division of Humanities; second offense—F for the course and official report to the Dean.  

Note: Most plagiarized speeches are either read verbatim or memorized; since neither of these approaches to speaking in this class will merit more than an F,  plagiarism only further guarantees a bad result for a dishonest act.
PLEASE NOTE THAT IN-CLASS PROJECTION SYSTEMS NOW RELY ON USB/JUMP DRIVES RATHER THAN FLOPPY DISKS!  PLEASE USE THE APPROPRIATE TECHNOLOGY OR YOUR PRESENTATION MIGHT NOT WORK!!!! REHEARSE IN THIS CLASSROOM WELL AHEAD OF THE DUE DATE! YOU HAVE ONE MINUTE TO SET UP ANY SPEECH AND ONE MINUTE TO STRIKE PRESENTATIONAL MATERIAL AFTER A SPEECH.
PROPER OUTLINE FORM

I
major point (have 5 of these!)


upper case Roman numerals; then upper case English letters; then Arabic numerals—number-letter-number alternatively

      A

          1

          2






You CANNOT have an A w/out a B! You are subdividing! How can you divide something into one? 
      B

          1

          2  
Outline entries should be key words, sentence            fragments, phrases—NOT FULL                                 SENTENCES!!!

      C

II







What goes on your note cards? The Outline!








With sources and quotes—that’s all!
      A

         1

         2

         3





REMEMBER: WRITING A SPEECH OUT OR






MEMORIZING IT MEANS AN F FOR THE ASSIGNMENT
      B

         1

         2
5 minutes long; 5 major points, one point per minute

Outline entries should be grammatically symmetrical 

Secrets to passing this and other performance courses in college:

· Pay attention; LISTEN—don’t just HEAR

· TAKE NOTES    TAKE NOTES   TAKE NOTES!!!!
· REVIEW NOTES 
REVIEW NOTES  
REVIEW NOTES!!!!

· READ, LEARN AND CARRY THIS SYLLABUS

· IT’S THE TRIP—NOT THE DESTINATION
· TEST TAKING 101: WHAT COULD THE PROFESSOR ASK? MAKE YOUR OWN TEST! 
· REHEARSE REHEARSE   REHEARSE

· #1 RULE IN THIS CLASS: STICK CLOSE TO YOURSELF;  PICK TOPICS YOU KNOW , YOU WANT TO KNOW , WITH WHICH YOU’RE COMFORTABLE AND ABOUT WHICH YOU’RE EXCITED
The Professor as Audience Member: How I Evaluate a Speech:

Organization:  could I as a listener follow the speech? Did the speaker get our attention at the beginning by DOING something?  Was the attention getter used throughout the speech as a theme or at the end of the speech as a closer? Were the speaker’s points made clearly? Did the speaker provide information as to how the speech was to proceed early on in the speech? Did the points make sense as they were presented? Is the outline punctuated correctly? grammatically symmetrical? Is the outline specific enough? Does the outline consist of one word, phrasal, or sentence fragment entries?
Content: 3 sources? Varying types? Are the sources legitimate and well-annotated? (NOTE: you are not to use wikipedia.com as a source for any work); do the sources have sufficient recency if required? Were the sources completely, concisely, and accurately cited verbally and on the works cited page? Sources presented throughout the speech, rather than “clumped” together? Are there any ethical concerns concerning topic, content, sources, etc? .edu’s rather than .com’s, .gov’s, or .org’s?
Does ALL documentation fulfill requirements?
Delivery:  was the speech truly extemporaneous? (if largely read verbatim or recited from memory, the assignment receives an F);   Did the speaker use note cards, rather than papers?  Did the speaker use appropriate volume (loudness), pitch (highness or lowness of frequency of voice), rate (speed at which one speaks), timbre (pronounced “tam/  ber”—placement and creation of tone of the voice,) and inflection (manipulation of all of the preceding)  to communicate clearly—note: set inflectional patterns—like a “sing-song” inflectional mode, can ruin a speech. Was there evidence or elevated levels of REHEARSAL in the performance of the speech?

DELIVERY IS POWER, CREDIBILITY, PERSUASION---SELL IT! YOU CANNOT BE A “WALLFLOWER” AND BE AN EFFECTIVE SPEAKER! GREEK PHILOSOPHER SOCRATES SAID:  ”AN EFFECTIVE SPEAKER IS AN EFFECTIVE PERSON”
Style: did the speaker seem true to themselves? To their values? To their sense of humor? To their sense of belonging in society? Were they appropriately relaxed and conversational?  
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Guide to Grading Comments/Abbreviations
gr = grammar       @ = around, about, approx       ! = good! exemplary!            ? = deficient, missing, wrong                             mms = monroes motivational sequence  ads = after dinner speech         awk  = awkward (ill-worded)       gs = grammatical symmetry  syn = syntax      ind = indent         w/o = without     syl = refer to policy/procedure/rule in syllabus        yam = you’re a moron     ear? = why don’t you ever listen/take notes?        ihml&tj = I hate my life and this job     pers = persuasive et al   ex: explain, expand your comments, provide more detail   t/o/s or tos (TOS) = topic, outlines, sources       long = ran long (timed speech)
Overview of  Assignments:

Informational Speech: 5 minutes; 5 major points; 3 sources (2 internet sources are allowed IF authors are provided and cited); interesting report on a person, place, or thing (!?!); take a simple phenomenon and divulge its true importance; take a complex concept and demystify it; or cover a little-known facet of a seemingly well-known phenomenon etc.

Note: visual aids: almost always helpful with ANY speech; Regardless, visual aids must be BIG enough, clear, and effective to be seen in the back of the class!. Relate to the visual aid(s) throughout the speech. Hand outs are allowed to be distributed as class is adjourning.
Persuasive Speech: 5 minutes; 5 major points, 3 sources (same internet rule as above applies) take one side of a 2-sided issue—No taboo topics; polished and emphatic—strongest speaking of the semester—highest expectation on your performance; grading emphasis on delivery; in order to earn a passing grade for the assignment, speech must have a true actuation step with which speaker puts the responsibility on audience members to physically DO something in support of the speaker’s side of the issue.

Special Occasion Speech: 2 minutes ; no sources but why not one (a quote?) ; appropriate language used; detailed characterization; creativity, as always, richly rewarded; identification of who speaker is, of whom or what they are speaking, and the occasion presented-- not as narrative but in the context of the speech. In order to earn a passing grade, the speaker must identify themselves (actual self or character portrayed, full name), in the context of the speech.
Day to Day Syllabus :  Comm 1100 Galyean    
 Chapter Assignments (ON THERIGHT) follow assignment entries.






*DUE means typed, polished, formatted


MWF FORMAT
JANUARY
M 9 
Syllabus;  policies and procedures  





Chapter 1    read!
W 11 
Speech comm. Model; ethics; annotation; topic selection
end of drop/add 4:30pm
Chapter 2    read!
F  13  
Outlining; research methods, sources 
M 16 
MLK Day No Class







Chapter 3, 14      read!
W 18 
Informative Speaking; ASSIGNMENT LECTURE



Chapter 4, 5        read!
F  20 
Informative Topics Sources 
M 23 
REVIEW  OF SUBMISSION FORM              




Chapter 11, 12   read!
W 25        Informative TOS’s DUE; first half of class




Chapter 13         read!
F  27
Informative TOS’s DUE; second half of class




  
M 30
INFORMATIVE SPEECH final check session  

FEBRUARY

W 1
INFORMATIVE SPEECHES GROUP 1 DUE
F 3  
INFORMATIVE SPEECHES GROUP 2 DUE
M 6 
INFORMATIVE SPEECHES GROUP 3 DUE


W 8 
INFORMATIVE SPEECHES GROUP 4 DUE


F 10 
INFORMATIVE SPEECHES GROUP 5 DUE

M 13 
Informative Speech Critique
W 15 
Midterm Q&A
F  17  
Midterm Exam
M 20 

W 22 
PERSUASION PRELIMINARY
F  24

M 27  
Chapter 5

W 29
Chapter 5 cont’d; Chapter 6
MARCH

F  2  
Chapter 6 cont’d; chapter 7 










M 5   
Chapter 7 cont’d; chapter 8
W 7   
Chapter 8 cont’d; Chapter 9
F  9     
Chapter 9cont’d Chapter 10
M  12 

W  14 
SPRING BREAK
F    16 

M  19  
IN CLASS LIBRARY SESSION; TOPICS, 
W  21
LIBRARY RESEARCH
F   23
LIBRARY RESEARCH
M 26 
PERSUASIVE TOS DUE; 1ST HALF OF CLASS
W 28
PERSUASIVE TOS DUE; 2ND HALF OF CLASS
F  30
FINAL DIRECTIONS 
APRIL
M  2
PERSUASIVE SPEECHES GROUP 1



l
W  4
PERSUASIVE SPEECHE GROUP 2



  
F    6
PERSUASIVE SPEECHES GROUP 3
M  9 
PERSUSAIVE SPEECHES GROUP 4
W 11 
PERSUASIVE SPEECHES GROUP 5
F  13
SPECIAL OCCASION SPEAKING
M  16
SPECIAL OCCASION SPEECH ASSIGNMENT LECTURE

W  18
 LIBRARY SESSION

F    20   
SP OCC FINAL TOPICS/SOURCES DUE
M 23
FINAL SPECIAL OCCASION  STRATEGIES DUE
W 25 
SPECIAL OCCASION SPEECHES GROUP 1ST HALF OF CLASS
F  27  
SPECIAL OCCASION SPEECHES GROUP 2ND HALF OF CLASS    LAST DAY OF CLASS
---------------------------------------------------------------------------------
PREFERRED  SOURCES
· WITH AUTHORS

· BOOKS, MAGAZINE ARTICLES, JOURNAL ARTICLES, NEWSPAPER ARTICLES, ETC. ; USE THE LIBRARY—GIL AND GALLILEO AND OTHERS
· INTERNET SOURCES: 


.EDU = GOOD;  STRESS THEM 

.NET=OKAY IN SOME SITUATIONS; CONFER WITH ME

.MIL = SEE .NET

· .COM = NO; YOU ARE BEING SOLD SOMETHING

(.COM =.COMMERCIAL)

MLA STYLE: A VARIATION;   SAMPLE: BOOK WITH ONE AUTHOR:
Jones, John Paul. My Life In Led Zeppelin. San Francisco: Rolling Stone Press, 2007, pp. 23-27, 36, 41.

Notes on the above: author surname alphabetized. Title of book italicized. I want page numbers to be listed at the end of entry (deviation from MLA)
CONFER WITH ME ABOUT THE NUANCES OF YOUR WRITTEN CITATION.  MAGAZINES, BOOKS WITH EDITORS, COMMITTEE REPORTS, ETC. ALL HAVE DIFFERENT CHALLENGES OF ANNOTATION. 

CITING SOURCES VERBALLY

· CITE THE SOURCE FIRST AND THEN ITS INFORMATION; "ACCORDING TO..." IS A UNIVERSAL PHRASE WHICH ALMOST ALWAYS WORKS--PLAY WITH THE WORDING AS YOU BECOME MORE CONFIDENT

· CITE A HUMAN WHENEVER POSSIBLE; BOOKS, ARTICLES, ANTHOLOGY ENTRIES DO NOT TALK--PEOPLE DO!

· ATTRIBUTE A TITLE TO THE HUMAN SOURCE, IF NOTHING ELSE BUT "AUTHOR"; REFERENCE WHAT THEY DO/DID IN THE CREDITS OR ELSWHERE IN THE WORK : "According to Dr. Jonathon Scott, Chief of Neurosurgery at Boston General Hospital,...); ("According to authors Ben Knight and Julie London in their book 'The Happy Kitchen'...")

· ALWAYS CITE A SOURCE WHEN A QUANTITATIVE VALUE IS MENTIONED: A NUMBER, A PERCENTAGE, A MAJORITY OF NUMBERS ETC. ("Officials at the American Red Cross estimate that 945 pints of blood are needed every minute in the United States...; according to The Book of Lists by Irving Wallace, 43% of all Americans fear public speaking more than death…”)

· ALWAYS CITE A SOURCE WHEN YOU ARE MAKING STATEMENTS OF FACT WHICH WOULD NOT BE DEEMED COMMON KNOWLEDGE (biographical data, a chronology of events, a series of occurrences with corresponding dates, instructional steps of any level of difficulty whatsoever, etc.) **

· CITE SOURCES THROUGHOUT THE SPEECH; DO NOT "CLUMP" THEM INTO A GROUPING--one point, one source

· REMEMBER: NOT ALL SOURCES MUST PERTAIN TO "HARD" INFORMATION--YOU CAN CITE A QUOTE WHICH CONCLUDES A SPEECH...OR OPENS A SPEECH AS A VERBALIZED ATTENTION GETTER AFTER YOU GET THE AUDIENCE'S ATTENTION AFTER YOU DO SOMETHING. 

· PREPARE YOUR SPEECH AHEAD OF TIME ENOUGH TO ASK DETAILED QUESTIONS OF ME--I CAN EVEN COACH YOU IF YOU HAVE PREPARED AND TIME ALLOWS.

WRITTEN (WORKS CITED PAGE)

MLA STYLE A LA GALYEAN; WRITTEN CITATION FOR A BOOK WITH AN AUTHOR:

Williams, James. The War In Iraq: The Enemy Who Never Was.  Englewood Cliffs, NJ: Prentice-Hall, Inc., 2005, pp. 27-29, 31

(author surname, first name, title (with subtitle), place of publication, publisher, copyright date, pages used.

NOTE: THE ABOVE ENTRY WOULD BE ALPHABETIZED ON THE WORKS CITED PAGE UNDER “w”.

PowerPoint

· USBb/jump/thumb drives

· NEVER put text on a projection and then READ it verbatim—BOOOORRRINGGG!   FAAAAIIIIILLLLLUUUURRREEEE!
· key words, sentence fragments are GOOD!  Outline!
· pictures! yes!
· streaming video cannot exceed a combined total of 30 seconds   maximum for  a 5 minute speech.
· remember: PP is very effective when used creatively and judiciously; it’s a major soporific if used poorly
Get to class days ahead of a presentation to practice with your data. The systems are different in each room so try to practice with the computer system in our class room! You have 60 seconds to set up your presentation and 60 seconds to shut it down and retrieve your data. If you cannot start your speech with the av enhancement in 60 seconds, you will be ordered to start without it. Be sure NO data is left on the computer.

Study terms: Midterm Examination
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grammatical symmetry
hearing vs listening     speech communication model

brainstorming
speaker listener channel 

message feedback noise (physical and psychological)

occasion


outline specificity

extemporaneous speaking
MLA

stage fright


library resources

ethnocentrism


GIL

ethics



Galileo             


plagiarism


reference librarian

interview sources

key words
       
          
sentence fragments

phrases 

paraphrase


credibility                       

prejudice


rate

pitch



timbre



volume



inflection

appreciative


empathic


organization



content



delivery



demographics      

style

manuscript/memorized

logical organization

specific purpose statement (infinitive phrase)

scale



open-ended


#1 rule of the class



Study Terms: Final Examination

persuasion changes actions and beliefs

language as persuasive tool

ads (after dinner speech)



commemorative

reasoning
credibility

Monroe motivational sequence


persuasion as dialogue (between speaker and audience member)

evidence

Spring 2012 Final Exam Schedule 
Monday, April 30, 2012 
Class Days 

Class Time 

Final Exam Time 
Monday/Wednesday/Friday 10:00 am 

10:15 am‐12:15 pm 

Wednesday, May 2, 2012 
Class Days 

Class Time 

Final Exam Time 
Monday/Wednesday/Friday 9:00 am 

8:00 am‐10:00 am 

Monday/Wednesday/Friday 11:00 AM   

10:15am-12:15am

Monday/Wednesday/Friday 1:00 pm 1

2:30 pm‐2:30 pm 

Critique Sheet  





PRINT IN DOC FORMAT; 






NAME___________________________      


Topic/Title of Speech_______________________________________________________________  fill in before submitting; TYPE entries
Failing: 0 Poor: 1   Average:  2   Good: 3   Excellent: 4   N/A = Not Applicable/unable to Ascertain

Organization: _________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Content: ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Ethical concern:___________________________________________________________________________

Delivery: _____________________________________________________________________ _________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Documentation:

Cover Page:___________________________________________________________

Outline:_______________________________________________________________

Works Cited Page:______________________________________________________

Style:____________________________________________________________________________________________________________________________________________________

GRADE_________


_________________

PRINT, SIGN, AND SUBMIT BY FRIDAY OF THE FIRST WEEK OF CLASSES  FALL 2011
I have read, I understand and I accept the conditions and policies of this COMM 1100 syllabus from Dr. Galyean. I have printed, collated, and stapled (upper left hand corner) the complete syllabus and will bring it to all Comm 1100 classes along with material with which to take notes. I will submit this form to Dr Galyean by the deadline day or my Daily Grade for the semester will be lowered one letter every day I do not bring it in. I understand that if I have not shown the printed copy to Dr. Galyean by end of the second week of class, my Daily Grade in the course will be an F.
COURSE:  COMM 1100                                       SEMESTER, YEAR: ________________________
Signature______________________________________________________________
Print Name_____________________________________________________________

STUDENT ID NUMBER:______________________________
DATE:    ______________________
