Composition Committee Meeting – November 30, 2004

Minutes

Attendance:  Maria Cahill, Chair, Luke Vassiliou, Sandra Giles, Jana Williams, and Herbert Shippey
Assessment:  We discussed tentative dates, and mid-February was agreed upon.  Maria will check with Bobbie and Van about this.  Also, it was agreed that we should assess on a Wednesday afternoon as is done for the WPE mass grading.

Sequencing of Courses (Required):  We’ve all agreed that this would help students succeed in 1102, which has been problematic.  Plus, if students are required to take the courses in immediate sequence, Regents’ scores will rise.  Maria mentioned that the concern will be the feasibility of this.  But Luke stated that it can work.  He and Maria will meet with Bobby to discuss this possibility.  In the meantime, Maria will email division chairs at ABAC to discover which courses are sequenced in a similar way.  If nothing else, the committee would like to encourage advisors, across campus, to strongly recommend that students to take 0099, 1101, and 1102 back to back.

Assumptions/Outcomes:  The committee agreed that these need to be revised to reflect the differences in the three composition courses:  0099, 1101, and 1102.  Everyone will look these over before our first meeting in January so that we may work on new drafts.  Changes should be made by March.  Once we have drafts, these will be submitted to the entire faculty for comments and suggestions.  

Spring Semester Workshops:  There will be three faculty workshops:  January, February, and April.  One will be on metacognitive writing; one on the Regents’ Reading exam, and one on teaching ESL students.  Since the meeting, Cathy Rogers has agreed to facilitate the Regents’ Reading Workshop.  Maria will ask Charlotte to facilitate the ESL workshop, and Sandra Giles will facilitate the metacognitive writing workshop.  We discussed how pleased we were with faculty participation, both as facilitators and as participants, this fall.

Revision of English 0099 course description:  There has been much discussion, both in committee meetings and within the English faculty as a whole, regarding the research component of English 0099.  It was agreed by the committee to remove the required research component.  Also removed was the reference to teaching word perfect.  It was noted that on some campus sites, the term Developmental English is still used and needs to be changed to Learning Support.

Revised Course description for English 0099:  English 0099 – Learning Support.  4 hrs.  A composition course required of students scoring below an established cut-off score of the writing placement exam.  Instruction focuses on helping students develop proficiency and confidence in their writing processes and in reading and responding to the writing of others.  Students may exit Learning Support English by successfully completing English 0099, passing the WPE, and making a satisfactory score on the COMPASS exam.

Note:  Let it be noted that all of us believe that introducing students to library work is essential, but we do not want 0099 students to spend undue amounts of time on research and documentation.  Their focus must be to improve their writing skills in order to pass the WPE and the COMPASS.  However, in spite of this description change, professors are free to introduce any research/documentation skills that they would like.  But it is no longer required.  The new course description will be in effect Spring semester 2005.
First-Year Composition Handbook assignments:

Program description – Maria

course descriptions – Maria

Faculty information – Jana

Printer -- Jana

Grades – Luke

Go To page – Luke

Plagiarism – Sandra

Webct/vista info – Luke

Attendance – Herbert

Compass/WPE info – Jeff (Coordinator for Learning Support)

Writing Center – Erin (Director of the Writing Center)

Each committee member reported on his/her task and discussion followed.  Here are some highlights.  

Jana – Printer:  Jana has checked with a number of printers.  But she is still gathering information about what we want, how long the handbook will be, etc.  Right now, we have agreed to 8 by 5 ½ , two color cover, stitched.  Inside will be a page that can be signed, cut-out and given to each student’s English professor so that the handbooks will not be passed around.  Also, each year there will either be a cover color change or a date change, and necessary revisions will be made.  Jana is going to continue this process and report back in January.  We should have a good idea of cost at that time.  Also, it is generally understood that profit will go to faculty travel.

Jana – Faculty page:  Jana has had some trouble getting information from faculty.  However, it’s coming along.  She should have a final draft together by January.  She may send out an email clarifying what she is looking for.

Erin – Writing Center:  Erin’s welcome to the writing center was approved.  The only change needed is, possibly, a website address.  Maria will check with her on that.

Luke – Go To page:  Everyone liked the information he had gathered and only made a couple of suggestions. 

Luke – Web Vista info:  Luke has to wait until he can get the information needed to put into the handbook.  But he will have it this spring.

Luke – Grade:  Luke shared “Standards for Evaluating Individual Final Drafts.”  Everyone liked it and is interested in adopting it as our grading standard.  The committee will look at it more closely over the next several days before making the final decision.

Herbert – Attendance:  Herbert wrote an explanation of the importance of attendance, as well as a discussion of policies, both formal and informal, on this campus.  Other than minor changes, the committee accepted it as is for the handbook.

Maria – COMPASS/WPE: Jeff was asked to write a description for the handbook but indicated that he was too busy right now (preparing for WPE).  Maria will write it before the end of the semester, email it to committee members, and get their approval.

Maria – Program description:  Maria wrote a program description, which was approved with one word change.

Maria – Course descriptions:  Maria wrote (expanded upon course catalogue descriptions) course descriptions for 0099, 1101, and 1102.  After a couple of committee members harassed her for a truly minor grammatical error – they accepted the descriptions.

Sandra Giles – Plagiarism:  Sandra went to the WPA website and copied their plagiarism statement, explanation, and so on.  We agreed to adopt the WPA definition of plagiarism, as well as include some of their examples.  Sandra will add more examples that the committee suggested, and Maria will contact the president of WPA about using this information and providing a web address to the site.  We like adopting the statement of a nationally recognized organization.  Students may look up the site and read additional, helpful information about plagiarism.

Maria – Welcome:  Maria will write a welcome to students – eventually – hopefully before Christmas.

Final notes:  We’re moving along on this project fairly rapidly.  We’ve considered completing it by summer.  However, after discussion, we realized that there are some important changes coming during the summer.  So, for the best presentation, we will wait until fall to release this handbook.

Next meeting:  the end of January.

Meeting adjourned at 4:45.

Gratefully submitted,

Maria J. Cahill

Chair and Writing Program Director 

