Composition Committee Meeting Minutes

April 6, 2004

In attendance:  Herbert Shippey, Erin Campbell, Luke Vassiliou, Jeff Newberry, and Maria Cahill.

First – The committee discussed the particulars regarding the upcoming portfolio assessment.  The room, manner in which ports would be reviewed, etc., was discussed.  It was agreed that everyone will meet in Conger 317 at 2pm on Friday, April 23; we will conduct the assessment in that room (rather than adjourning to individual offices).  Maria stated that she would coordinate the information and ask for help from committee members, as needed.

Second -- Portfolio assessment template discussed.  Luke presented a sample.  With some minor tweaking, it was generally agreed upon; however, Maria will submit a “final” template, over email, for approval. 

Third – Syllabi for adjuncts.  Since the last meeting, we have chosen textbooks, for use (required) by adjuncts for English 0099, 1101, and 1102.  We are requiring ALL adjuncts to use these texts and our syllabi, beginning this fall.  After one year of service, individual adjunct instructors are allowed to choose another text.  But in order to do so, he or she must submit a proposal, justifying the choice and the chosen plan for the text.  Maria will submit  “draft” adjunct syllabi for the committee to discuss and approve over email.  The committee’s goal is to agree on a format before the end of the semester.

Fourth – Student Handbook.  Maria announced that we’re out of time!  The committee is committed to creating a Student Handbook (guide) during the next school year.  

Finally, it was agreed that any remaining business of the composition committee, for this year, will be conducted through email or informal meetings.  Maria thanked everyone for their time and assistance.

The meeting was adjourned.

Gratefully submitted,

Maria J. Cahill

