This is just an example.  Your outline does not have to follow this exact format where as number of points and placement of certain ideas is concerned.  It should include all appropriate parts that will be graded as listed on the evaluation form.
Sample Outline

Name:

Topic:

General Purpose:

Specific Purpose:

Thesis/Central Idea:

Introduction

I. (Attention Getter)

II.

III. (Thesis)

IV. (Preview) or (Thesis)

Transition: (Preview)

Body

I. Main Point 1:

A.



1.



2.




a.




b.

Transition:


B.



1.




a.



2.



3.



4.

Transition:

II. Main Point 2:

A.


B.


C.



1.



2.




a.




b.

Transition:

III. Main Point 3:

A.


B.



1.



2.



3.



4.

Transition: 

IV. Main Point 4:

A.


B.


C.


D.


E.


F.

Conclusion
I. (Summary) or (Restatement of Thesis)

II. (Summary of Main Points)
III. (Something to think about)

IV. (Memorable Close)
