Informative Speech
Guidelines

1. The time limit is 5-7 minutes.

2. The general purpose is to inform.  You may choose to talk about objects, people, events, processes, concepts, or issues.  
3. Although you are always encouraged to use a visual aid, you are not required to use one in this speech. You have the opportunity to earn up to 10 points extra credit for this speech if you incorporate a visual aid.
4. At least 4 sources must be from a credible news source such as a newspaper, magazine, journal, book, or article from the Galileo database.  Any “.gov” or “.edu,” or “.org” or credible news organization’s website is also acceptable, as well as a personal interview.  Any other internet sites including Wikipedia and InfoPlease, as well as your textbook, dictionaries, or encyclopedias are not acceptable.  Internet sources other than “.gov,” “.edu,” and “.org” can only be cited if you have 4 other credible sources.  People are great sources of information; however, make sure that any interviews you complete are with credible sources on your particular topic – not just your.  You will not receive ANY credit for the bibliography portion of your speech/outline grade if you do not comply with these requirements.
You are required to verbally reference all sources during your speech.  If you do not cite your sources at least once per source during your speech, you will not receive credit for the bibliography portion of your speech grade.

In addition, all sources must be listed on a bibliography/works cited page that will be turned in on the day of your speech.  Sources should be cited using MLA  or APA style or NO credit will be given for the bibliography portion of your outline grade.

5. Develop a typed working/sentence outline (that you will submit to turnitin and submit as part of your speech packet before you speak within your speech packet).  See pages 367-369 for an example.  Be sure to include the bibliography/works cited at the end.

6. Develop a speaking outline (that you will use to speak from).  See pages 367-369 for an example.  Refer to the Syllabus for detailed information regarding allowances for the speaking outline.  Remember, reading directly from your speaking notes will result in a 25-point deduction from your grade for this speech.
7. There are examples of Informative Speeches on pages 442-445 and on the class website.

Outline Evaluation Form

(Page 1 of Speech Packet)

Name:_________________________________           Date:___________________

Title of Speech:_______________________________

· Title (5 pts)





________

· Topic (5 pts)





________

· General Purpose (5 pts)



________

· Specific Purpose (5 pts)



________

· Central Idea (10 pts)




________

(listed at top and included in speech introduction, inclusive of all main points, etc.)

· Organizational Format





· Coordinate and Subordinate Points (10 pts)
________

· Complete Sentences (10 pts)


________

· Parts of Speech








· Introduction (10 pts)



________

(gains attention, etc.)

· Body (10 pts)




________

(appropriate number of main points, developed out main points, transitions, etc.)

· Conclusion (10 pts)



________

(ties together speech, restatement of main points, etc.)

· Bibliography/Works Cited (20 pts)


________

(all sources documented properly, written in outline to be delivered verbally, quality sources, use of approved sources, etc.)

Outline Grade
________
Speech Evaluation Form

(Page 2 of Speech Packet)

Organization of Speech (10 pts)



________

· Consistent and easy to follow/understand 
· Appropriate organizational pattern

· Clear thesis statement

· Follows outline
· Approved speaking outline/notes

Content






________

· Introduction (10)
· Gains attention

· Clearly lays out topic 

· Appropriate topic selection

· Body (15)
· Appropriate # of main points

· Accurate facts and figures

· Contains detailed information

· Main points developed out thoroughly

· Ethically appropriate 

· Effective information

· Conclusion (10)
· Ties speech together

· Effective ending
Delivery (15 pts)




________
 

· Grammar
· Verb tense
· Language 
· Wording/Pronunciation

· Voice variety (natural, not fake)
· Emotion (genuine)
· Use of unnecessary vocal fillers

Presentation (25 pts)




________


· Professional/Polished appearance
· Posture
· Eye contact 
· Appropriate gestures
· Evidence of rehearsal
· Natural body movement

Verbal Citation of Sources (15 pts)


________


· Minimum number of sources verbally cited

· Quality of sources
Visual Aid (10 pts)  OPTIONAL


________
· Effective (supplements, not substitutes speech)

· Helps with information processing and retention

· Promotes interest and motivation

· Clear and concise

· Designed well (how much effort/thought did you put into it)


Speech Time___________

 Speech Grade__________
