
Creating a Signature in OWA 
 

1. Log in to OWA via http://outlook.com 

2. Options [link] 

3. Show all options [link] 

4. Settings [button] (left menu) 

5. Mail [icon] 

6. Email Signature Box 

a. Enter desired information 

7. Check “Automatically include my signature on messages I send” 

8. Save 

http://outlook.com/

